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Precious Jewels Learning, Inc.

PIU was founded in July, 1999, as a non-profit organization corporation. We are
committed to providing positive and responsive academic and social programs for
Precious Jewels (youth) of Cobb County, and surrounding communities ages 0-18.

The Precious Jewels Afferschool progrom is designed as a dynamic process of
education which challenges and motivates the youth to excel. It fosters a mastery
of specific s\ills in four wajor areas: Commuwnication Ar7s (including Reading ond
Comprefensior), NNathematics, Social Studies and Science. Other components to
our curriculum include Virfues ond Characfer Building, Career ond Personal
Development, Nsic, Art, Drama, Chess, Parenting Skills and Compurer Tec/inology.

PlU provides a wealth of support and resources including the Precious
Jewe/s Presc/iool Program, Child Care for (Conventions and Special Evenrs\, Healtl
ond Nurrifion, Summer Day Camp Teen Empowerment, Teen Club ond o Parent
Suppor? Resources Group.

fach phrase of our progrom provides a nurturing environment Which
encourages /e wiiqueness, curiosity, and growt/s of both students and sraff.
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Philosophy and Goals

At PiU, we believe thot it is essential to teach Precious Jewels to flourish and
develop into their full potential. We instill in each child a sense of dedication to
high stondards and virfues. We encourage our Precious Jewels to explore, create,
and set goals to achieve them; for we believe thot creativity is limitless.

PiU is preparing our Precious Jewels to develop physicall, socially, intellectual and
spiritually, fo become mentors for the Precious Jewels of the future. The PiU staff
is dedicated fo providing a stimulating environment where each child is
encouraged to flourish in a nurturing, non-threatening, atmosphere.

We offirm that all children are unioue, exceptional and extroordinary, and we strive
to offer developmentally appropriofe activities and experiences thot will help each
child grow ond learn to their fullest potentiol. We are committed o working
collectivelN with parents to help strengthen the fomily and the community.

PIU is committed to providing the best virfuous academic progroms, o motivate
and challenge the youth to a higher standard of excellence.

PU leads with humility and integrify, fo empower the youth with honor, that con
neither be bought nor sold.

PIU readlizes thot setting o high standard of excellence in education is a goal worth
oftaining because exceptional is never the exception.

PiU encourages the youth to consistentl give the best, expect the best, and kwnow
that they are the best.

PLY teaches With a sincere dedication for the academic success of each student,
becaouse the student’s success is our success.

4 P © 1999



Description of Program

The PJU progrom has been designed in consultation with experienced Early
Childhood Educators, Teachers, Directors and Adwinistrators fo meet the needs of
the whole child academic, enrichment, creativity, and virtues. Our aim fo provide o
progrom that enhances a child’s learning experiences through play and exploring
their environment.

The PlU “hands-on” progrom offers a balance of structured and unstructured
octivities. Your Precious Jewel will have an opportunily enhance social s\ills;
participate in dromatic ploy; create artfistic expression; learn obout health and
nutrition; celebrate in circle time, sing melodious music; fall in love with reading in
the library, tend to the PIU vegetable gorden; explore in the butterfly gorden, and
become socially sociable with indoor and outdoor play.

The PJU progrom places a focus on early literacy, numeracy and science s\ills fo
reinforce whot is being faught wWeek over wee\k. Each lesson provides a scope and
seauence to build upon whot was learned the week before.

Stoff

The PiU Child Care Professional is one of Early Childhood Educator licensed or
Educational degree; five or more years of experience, and hos a natural love for
children. PJU goes through extensive pre-employment assessments, background
and criminal history research, and CPR and First Aid certification. PIU believes thot
education is a lifetime learning process, and is involved in on-going professional
academic development through ocademic fraining, seminars, workshops, and
yearly Early Childhood convocations. Pill is a proud member of NAENC.
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Hours of Operation

PIU Preschool is open from 9:00 a.m. fo 2:30 p.m. thonday - Friday,
(If odditional childcare is needed, our Before and After School progrom is also available in the some location.)

Wother's Day Out Program th-W-F
9:00 a.m. - 12:30 p.m.

Preschool Progrom thonday-Friday
9:00 a.m. - 2:30 p.m.

Before and After School Care Programs
Before School Care Program 6:00 a.m. - 9:00 a.m.
After School Care Program 3:30 - 7:00 p.m. Whon ~Thurs, Fri 3:00 - 6:30 p.m.

Fees for the full time care on In-service Days, Spring Break, or Holidoy Breaks are
billed ot a full time tuition rate of $150.00 per wWeek or $35.00 per doy.

The center Will be closed on the following days
Precious Jewels Learning, Inc. observes the following Holiday’s and will be closed.

New Vears

wWartin Luther King Jr.
July 4™

Wemorial Day

Lobor Day
Thanksgiving
Christwnos Eve
Christvnas

Ixnportant Numbers to Remember
PIU Office 770 819-9435
PlUCell 678 634-846]
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Center Schedules and Routines

6:00 - 8:15 a.m.

Arrival Before School Program/ Health Check /
Free Choice in Activity Areas

8:15 - 8:45 a.m.

Breakfast
Children engoge in free choice activily areas offer
finishing.

8:45 - 9:00 a.m.

Routine time, toileting, clean-up, water

9:00 - 9:30 a.m.

Group Time

~ action songs ~ singing time ~ finger rhymes~
stories ~ concept songs ~ discussion of daily
activities ~ Good thorning Song, Precious Jewel
Song, and other routine songs

9:30 - 10:45 a.m.

Free choice in activity areas

- Children are allowed to select their activities from
standard eoquipment and a changing variety of
teacher provided materials.

- Some teacher directed activities as well as some
self-directed activities are included.

- Example of activities: creative arf, gross motor
s\ills, sand and water play, cooking, building blocks,
dramatic role play, fine motor manipulative
activities, science/discovery, language arfs/listening.

10:45 - 11:00 a.m.

Routine time, toileting, preparation to go outside,
Water

11:00 - 71:30 a.m.

Outdoor play games or vigorous indoor activily
(including teacher-directed gomes)

11:30 - 11:45 a.m.

Routine timne
Toileting, preparation for lunch, woter

1145 a.m. - 12:15 p.o.

Lunch

12:15 - 12:30 p..

Routine time Wother’s Doy Out Deparfure

Toileting, preparation for nap, aviet story, classical
music,

12:30~ 2:00 p.m.

Naptime
- Children are reayired to rest for a reasonable
period but not reavired to sleep. Quiet activities are
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available for those who are awioke before others,
i.e, auiet books, puzzies done while sitting on cofs.
2:00 ~ 2:30 p.m. Routine timne
Toileting, shack water Preschool Class Deparfure
3:00 - 4:00 p.m. Group Time After-School Program
Free choice in activily areas
4:00 ~4:15 p.m. Toileting and preparation for outside play
4:15 - 5:15 p.. Outdoor ploy or vigorous indoor play Homework
Time for After-school
5:15 - 7:00 p.v. T | Toileting, Free choice in activily areas, Group games,
5:15 - 6:30 p.m. Fri Projects with a Purpose, Preparation for deparfure

Pick up Policy Arrival and Deparfure

Nour child’s sofety is our main concern. Parent wust bring their Precious Jewel to
the classroom and sign in. Children must be picked up promptly of the end of class
ond signed out. If your child is part of the After School Care program, they will stay
in the room while the other children arrive ofter school. (Please nofe that if your
child is not port of the After School Care program you mus? pick up your child
outside of the classroom door af 2:30).

Parents are as\ked to inform PILI by 9:00 a.m. if your Precious Jewel will not be
oftending for the doy. Please notify the PiL if someone other than yourself or o
designated person is picking up your child.

WE WILL NOT RELEASE NOUR CHILD TO ANNONE UNLESS WE ARE PROPERLN INFORWNED
BNNOU N WRMING.

Please call 770 819-9435 to inform us of any changes.

P will email an "Authorization for Pick Up” form for you o update the information
and email or fax back fo us.

Late Fees: we understand that parents can be unavoidably detained

occasionally. If you are going fo be late picking up your child please inform the
center by phone so we can reassure your child thot you are on your woy. Please be
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aware that starting ot 7:05 p.m. Won-Thurs, lafe fees will be charged, on Fri late
starting of 6:35 p.m. The fee is per child, and will apply each minute of a rate of
1.00 per minute. These charges are due in full the same day incurred. No
exceptions. Thank you.

Health and Sofety

Please \keep your child at home if any of these symptoms are present:
< Fever - 100 or higher

< Severe runmy nose that is not cleor
< Severe coughing

<+ Head lice or nifs

< Covwnunicoble illness

Any contogious or communicable diseases reauire notification to the Public Health
Departwent. If your child comes info contact with or contracts a contagious or
communicable disease please contact us immediately. If your child becomes ill ot
PIU we will make your child as comfortable as possible. Parents Will be contacted
ond are expected to pick up their child from the center as soon as possible.

Wedication

Stoff can only adwminister prescription medication if the medicine comes in the
original container, clearly marked with the current dote and dosoge on the lobel.
An “adwinistering of medication” form must be filled out and signed by the parent.
The stoff member who gives the medicine to your child will initial this form.
Non-prescription medication i.e. Tylenol WILL NOT be given to your child without o
doctor’s note stoting reason, amount and time.
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Guidance and Discipline Philosophy

We believe that discipline should be done in a gentle manner to encourage
direction, and to gain a valuable lesson, while maintaining the child’s sense of
self-worth. We recognize thot children are unioue and special and thot they have
specific needs and considerations. The goal is for our Precious Jewels to be taught
virtues to become self-disciplined so thot they are aware of how fo handle
different emotions and situations.

Strategies PIU uses:

A voriefy of strategies are used to help guide children’s behavior. A strategy will be
effective in some situations and with some children but may not be effective ot
another tine.

Each child and situation is different so different strategies may be used. The
following strategies will be used to promote positive inferactions among children
and adulfs ot PIU:

1. We set clear and consistent limits by explaining what is expected of each child.
We take the tine fo explain why o behavior is expected and we speak slowly and
clearly using a calm, friendly fone.

2. We reinforce appropriate behavior with both words and gestures. If is imnportant
to acknowledge positive behavior. This helps to encourage the child to repeat the
behavior.

3. We redirect or divert children when appropriate. This means having the child is
redirected to another activily or area.
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4. We offer simple reminders to children about the limits and expectations.
Children will often become distracted during play activities and will need to be
reminded of appropriote behavior patterns.

5. We encourage the children to use problem solving strategies or techniaues. This
helps to build their self-esteem and communications s\ills.

6. We invite children to verbalize their feelings and their needs ot all times. This
creales a sense of frust.

7. We provide children with appropriate choices for their behavior. This gives them
the opportunify to make decisions. e.g., “Would you live to wait here for your turn
to paint a picture or would you live to play somewhere else and I will call you when
it is your turn?”

8. We help the children with natural and logical consequences so they can
understand the outcomes of their behavior. £g. “When a cup is placed on the edge
of the counter, it Will fall and spill the water.” “Here is a sponge to wipe it up.”

9. We do not use corporal punishment (spanking, hitting, shaking, and deprivation
of meals or snacks) os a form of punishment of PILI.

Confidentiality

PiU realizes the importance of our client’s right to privacy, and affirms thot
assured all information and any matters concerning your child will be kept
confidential. Please be oware, however, thot we are legally reavired o report ony

suspected child
abuse or neglect fo the proper authorifies.
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Lunch and Snhocks

PIU will provide a nutrition breakfast, lunch, and Ao health shacks per day.

Wenus are distributed and posted on a aquarterly basis. Parents are responsible for
supplementing special diefary needs. Please list any foods, allergies, religious
preferences or concerns in your file for our reference.

*Reminder we are a Nut Free Classroom*

Clothing

Children enjoy actively exploring their world around them. Therefore, We ask thaot
the children wear comfortable, washaoble and manageable play clothes each day.
Also, please be aware that we go oufside whenever possible. If is important thot
your child is suitably dressed for outside play each day. Please mark everything with
your child’s nome. For safefy reasons, we reauest that children have a pair of non-
slip shoes to wear of PiU, and that long strings on clothing be removed as they can

be dangerous on climbing eaquipment.
Field Trips

Field trips offer a fun, exciting learning experience for young children.Xou Precious
Jewiel will have an opportunity to join the children in the Before and After school
progrom fo participate in a variety of outings on Professional Days, Spring Breaks,
Summer Breaks, and Holidays. Parents are as\ed o sign up their child for these
doys in advance and there is an additional fee based upon the excursion. Please
check the calendar online.
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Precious Jewels Learning, Inc.
Schedule of Fees:

Wother’s Day Out Program WN-W-F

9:00 a.m. - 12:30 p.m.

*Reqgistration Fee (non-refundable, amount payable ot registration) $50.00
Lost month’s tuition payable ot time of registration. $300.00/month
Amount payable each subseauent month (Sept.-Augusf), payable the

first doy of the month by postdated checks.

$300.00/month

Fees may be divided info Ao equal payments payable by postdated
checks the Ist and the 15th of each month.

$150.00

Preschool Program

Wondoy-Friday

9:00 a.m. - 2:30 p.m.

*Regjistration Fee fnon-refundable, amount payable of registration) $50.00

Tuition for the last wmonth of the school year (June) (payable ot time of registration).
$400.00/month for Preschool only/ $650.00 for Preschool Progrom plus Before and
After School Care.

After School Care

Amount payable each subseauent month (Sept.-t\hay, payable the first day of the
wonth by postdated checks or credit card) $400.00/month

Preschool Program plus Before and After School Care Programs

(if children attend all three progroms there is a$150.00/month discounf.
$650.00/month
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Before and After School Care Programs

(Preschool and School Age)

Tuition for the last month of the school year (June) is poyoble of the time of
registration.

Each subseauent month (Sept.-\\ay) is payable by check postdated to the first doy
of the month. Fees for full tivne care on In-service Days, Spring Break, or Holiday
Breaks are billed ot a full timne tuition rate of $150.00 per week or $35.00 per doy.

< Registration Fee fnon-refundable, amount payable ot registration) $50.00
< PIU will provide Before and After School Progroms for Bus Route Pick up and
Drop off only.......

Before School Progrom: Whonday fo Friday  6:00 a.m. - 9:00 a.m. $160.00/month

After School Program: thonday to Thursday 2:30 p.m. - 7:00 p.m. $300.00/month
Fridoy 2:30 p.m. - 6:30 p.m.

Before and After School Care Progroms

(if children ottend both programs there is a $40.00/month discounf) $420.00/month

Late Fees: We understand that parents can be unavoidably detained
occasionall. If you are going to be late picking up your child please inform the
center by phone so we can reassure your child that you are on your woy. Please be
aware that starfing ot 7:05 p.m. W\-T late fees will be charged, on Fri lote fees will
be assessed starting of 6:35 p.m. The fee is per child and will apply each minute of
a rafe of 1.00 per minute. These charges are due in full the same day incurred. No
exceptions. Thank you.

Tutorial Sessions: are available to those students who are already enrolled
full tine in one of the other progroms offered by PIU. Sessions are one hour in
duration. The initial assessment fee is 50.00. The assessment is one hour and o holf
in duration.

$25.00/session / Non-Students $35.00/session
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Summer Break Program

June 13 - Jul 15 9:00 a.m. - 3:00 p.m.

Summer Camp Celebration and Awards July 17, 2010 2:00 p.m. fo 6:00 p.m.
(Precious Jewels Learning will be closed for mainfenance July 18 fo Aug 4, 2010)
*Registration Fee fnon-refundable, omount payable ot registration) $50.00

The wee\kly fees for the summer program is $150.00

Fees are due Ao wee\ks prior o the beginning of comp.

Special Events

wWonthl Fundraisers

Wonthl Parent’s Night Out Special Events
Fomily Dinner and o thovie Night

Sundoy Fomily Fun Days

Registration Reovirements
< If enrolling in more than one progrom, the registration fee will only be

charged once.
> Checks or credit should be made payable to Precious Jewels Learning, Inc.

> Receipts will be given for income tax purposes.
> Whonthly Fundraising Events to enhance the auality of our program.

< Nolunteering and Parent Participation is vital to the success of our efforts.
< All necessary forms and payments, in the form of postdated checks, must be

completed and received by Precious Jewels Learning, Inc. to ensure official
registration.

>

D)

L)

D)

* 0

>

L)

L)

Adwission Procedures

Please complete all registration, authorization for pick-up forms and a copy of
immunization records and refurn them to the center before your child’s first doy of
oftendance. All forms must be ept up fo date. Please inform us immediately if

there is any change in address, felephone number, emnergency person or
wedical information.
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School Closures

As we are all oware, we fend to get a few good snowfalls each year thot make the
roods unsafe to travel. Our general policy is if the Cobb County Schools are close,
we are closed also. If PIU stoff members cannot safely make it to the school, then
we Will have to close the progrom for thot doy. The teacher will weep an up-dafed
class list of home to personally call each family o inform them of any school
closures.

In the event of a power outage, our policy is fo call Georgia Power fo

see if they have an estimated time for the power to be reinstated. If the power will
be on within Ao hours we Will continue With the progrom. If the power is estimated
to be out longer than Nio hours or we cannot get confirmation from Georgia
Power, we Will contact all families fo come and pick up their child.

This is a P policy.

Early Dismissal

There are a few early dismissals each year (2-3) that will offect the part fime PIU
parents and children only. On these particular days, part tivne PIL parents will have
to pick up their children ot the early dismissal school time (usually 1:30), instead of
usual school pick up time being 2:30. Thank you.

Evnergency Procedures

The staff of PIU is awiare of and frained in emergency procedures, and is required
to practice fire drills and emergency evacuation on a regular basis. To help the
children understand the imnportance of emergency procedures, one of our first
focus themes in October is on fire and sofety. We feel it is important to practice
Tornado and Hurricane Drills With the children. We also teach your Precious Jewels
the importance of practicing these procedures at home; we encouroge you o foke
tivne to plan and practice emergency procedures With your family.
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Thank you for taking the time to read through the Pl handbook... It is a means to
answer FAQ that you moy have about our progrom. If you have additional
avestions, please do not hesifate fo contact us.
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